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AGENDA

COMMITTEE ON ACCOUNTS, ENROLLMENT
AND REVENUE ADMINISTRATION

May 3, 2005 Upon Recess of BMA
Alderman Smith, Guinta, Aldermanic Chambers
Osborne, Shea, Thibauit City Hall (3" Floor)
1. Chatrman Smith calls the meeting to order.

2. The Clerk calls the roll.

3. Chairman Smith advises that Ordinances are to be considered for
consistency with the rules of the Board, and required laws, and requests the
Clerk to make a presentation relative to the Ordinances:

“Amending Section 33.024, 33.025, & 33.026 (Ski/Aquatics
Maintenance Worker) of the Code of Ordinances of the City of
Manchester.”

“Amending Section 33.024, 33.025, & 33.026 (WWTP Operator
Trainee) of the Code of Ordinances of the City of Manchester.”

“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 39 1 its
entirety and inserting a new Chapter 39: Procurement Code.”

“Amending Chapter 52: Sewers of the Code of Ordinances of the
City of Manchester by amending Section 52.160 (A)}2), Sewer
Rental Charges and Section 52.161 Septage Service Charge by
increasing the user charges and septage service charges in the City of
Manchester.”

“Amending Chapter 71: Snow Emergency Regulations, Section
71.03 and 71.99 of the Code of Ordinances of the City of
Manchester increasing the penalties for violation of snow emergency
winter parking.”
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4, Chairman Smith advises that a presentation have been made, if all 1s in
order, a motion is in order to advise that the Ordinances presented are
properly enrolled.

5. If there is no further business, a motion is in order to adjourn.



ity of Manchester
Neto Hampshire

In the year Two Thousand and Five

AN ORDINANCE

“Amending Sections 33.024, 33.025, & 33.026 (Ski/Aquatics Maintenance Worker) of
the Code of Ordinances of the City of Manchester.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as foliows:

SECTION 33.024 CLASSIFICATION OF POSITIONS be amended as follows:

Establish Ski/Aquatics Maintenance Worker, Class Code 6092 (see
aftached)

SECTION 33.025 COMPENSATION OF POSITIONS be amended as follows:

Establish Ski/Aquatics Maintenance Worker, Class Code 6092, Grade 13
SECTION 33.026 CL.ASS SPECIFICATIONS be amended as follows

Establish Ski/Aguatics Maintenance Worker, Class Code 6092, Grade 13,
non-exempt

This Ordinance shall take effect upon its passage and ali Ordinances or parts of
Ordinances inconsistent therewith are hereby repealed.



City of Manchester, New Hampshire

Class Specification

This is a class specification and not an individualized job description. A class specification defines the
general character and scope of responsibilities of all positions in a job classification, but it is not
intended to describe and does not necessarily list every duty for a given position in a classification.

Class Title Ski/Aquatics Maintenance Worker

Class Code Number 6092-15

£ General Statement of Duties

Assists in the operation and maintenance of ski and aquatics areas; performs directly related work
as required.

Distinguishing Features of the Class

The principal function of an employee in this class is to assist the Ski/Aquatic Supervisor in
operating and maintaining activities at ski and aquatic facilities. The work is performed under the
supervision and direction of the Ski/Aquatics Supervisor or an assigned supervisor. Considerable
leeway is granted for the exercise of independent judgement and initiative. This class is
distinguished from other classifications in the Parks and Recreation/Cemetery Department by the
broader scope of responsibility due to oversight of completion of projects assigned and supervision
of seasonal/temporary workers (Ski Area Maintenance Worker, Cashier, Lift Attendants,
Maintenance Worker, and Recreational Aide). The nature of the work performed requires that an
employee in this class establish and maintain effective working relationships with other City
employees and the public. The principal duties of this class are performed in an indoor/outdoor work
environment with potential hazards.

Examples of Essential Work
(illustrative only)

® Supervises a work crew, and participates in repair, maintenance and construction
activities;
® Establishes job priorities and time frames for assigned personnel;
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o Assigns tasks to seasonal/temporary workers

° Monitors completion of job assignments to ensure compliance with standards and
instructions and revises instructions and time frames as necessary;

) Collects fees, balances account funds and deposits reconciled funds;

® Assists the Ski/Aquatics Supervisor in training employees on equipment, task procedures,
work standards and proper safety procedures;

® Completes thorough and accurate reports on daily work activities, including tasks
completed;

° Assists the Ski/Aquatic Supervisor in reviewing and analyzing methods, policies,

procedures and performance to implement or recommend implementation of objective
improvement systems;

e Determines when additional staff and resources are necessary to complete duties in a
timely manner and coordinates needs with the Ski/Aquatic Supervisor and/or other
supervisors,

. Completes reports on risk management activities, as needed;

e Operates and performs maintenance on equipment and machinery involved in ski area
operation, aquatic system operation and other recreation operations;

o Tnitiates evacuation procedures in the event of a lift failure and serves as OIC through
completion of evacuation;

. Provides technical advice to work crews in the maintenance of equipment and machinery
related to skifaquatics facilities;

* Provides needed information and demonstrations concerning how to perform certain work
tasks to new employees in the same or similar class of positions;

J Keeps immediate supervisor and designated others fully and accurately informed

concerning work progress, including present and potential work problems and
suggestions for new or improved ways of addressing such problems;

¢ Attends meetings, conferences, workshops and training sessions and reviews publications
and audio-visual materials to become and remain current on the principles, practices and
new developments in assigned work areas;

¢ Responds to citizens’ questions and comments in a courteous and timely manner;

] Communicates and coordinates regularly with appropriate others to maximize the
effectiveness and efficiency of interdepartmental operations and activities;

® Performs other directly related duties consistent with the role and function of the
clagsification.

Regquired Knowledge, Skills and Abilities
(at time of appointment}

* Thorough knowledge of current practices and procedures involved in ski operations,
including maintenance and upkeep of all types of equipment and machinery;
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Thorough knowledge of current practices and procedures involved in aquatics system
operation, including maintenance and upkeep of related equipment and machinery;
Thorough knowledge of all safety procedures involved in ski area and aquatics
operations;

Substantial knowledge of accounts processing procedures;

Substantial knowledge of the purposes and policies of the Parks and Recreation
Department;

Ability to coordinate Department objectives and community needs with Department
resources and personnel capabilities;

Ability to supervise, train, evaluate, and coordinate the work of others;

Ability to use all power equipment, hand tools, vehicles, and tractors involved in
construction and maintenance activities;

Ability to communicate effectively with others both orally and in writing, using both
technical and non-technical language;

Ability to understand and follow oral and/or written policies, procedures and instructions;
Ability to prepare and present accurate and reliable reports containing findings and
recommendations;

Ability to operate a personal computer using standard or customized software
applications appropriate to assigned tasks;

Ability to use logical and creative thought processes to develop solutions according to
written specifications and/or oral instructions;

Ability to perform a wide variety of duties with accuracy and speed under the pressure of
time sensitive deadlines;

Ability and willingness to learn quickly and put to use new skills and knowledge brought
about by rapidly changing information and/or technology:;

Integrity, ingenuity and inventiveness in the performance of assigned tasks.

Acceptable Expérience?}ind Training

Graduation from High School or possession of a GED; and

Some experience in ski area and aquatics operations; or

Any equivalent combination of experience and training which provides the knowledge,
skills and abilities necessary to perform the work.

Required Special Qualifications

On-call status;

Valid CDL-B License (or w/in 6-months of employment);
Ski Patrol Certification (or w/in 1 year of employment},
Variable schedule dependent on seasonal needs.
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Essential Physical Abilities

* Sufficient clarity of speech and hearing or other communication capabilities, with or
without reasonable accommodation, which permits the employee understand department
and safety rules and regulations and work in aquatics and outdoor ski environments;

® Sufficient vision or other powers of observation, with or without reasonable
accommodation, which permits the employee to monitor assigned areas and inspect
related equipment;

e Sufficient manual dexterity with or without reasonable accommodation, which permits
the employee to operate hand and power tools continuously and to lift and carry, through
a full range of motion, up to 100 pounds occasionally, 50 pounds frequently, and 20
pounds continuously;

o Sufficient personal mobility and physical reflexes, with or without reasonable
accommodation, which permits the employee to work in the trenches, in rough terrain and
access construction equipment and to be able to stoop, kneel, crouch, stand, walk, push,
pull, climb and grasp repetitively.

Approved by: Date:




Wity of Manchester
Netw Hampshire

In the year Two Thousand and Five

AN ORDINANCE

“Amending Sections 33.024, 33.025, & 33.026 (WWTP Operator Trainee} of the Code of
Ordinances of the City of Manchester.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows: )

SECTION 33.024 CLASSIFICATION OF POSITIONS be amended as follows:

Hstablish WWTP Operator Trainee, Class Code 4001

SECTION 33,025 COMPENSATION OF POSITIONS be amended as follows:

Estahlish WWTP Operator Trainee, Class Code 4001, Grade 13

SECTION 33.026 CLASS SPECIFICATIONS be amended as follows

Bstablish WWTP Operator Trainee, Class Code 4001, Gradel3
non-exempt

This Ordinance shall take effect upon its passage and ali Ordinances or parts of
Ordinances inconsistent therewith are hereby repealed.



Proposed
City of Manchester, New Hampshire

Class Specification

This is a class specification and not an individualized job description. A class specification defines the
generai character and scope of responsibilities of all positions in a job classification, but it is not
intended to describe and does not necessarily list every duty for a given position in a classification.

ClassTifle | WWTP Operator Traince

Class CodeNumber | 400113

T GonrdlSiatement ot Duties

Operates equipment, systems and related facility features at the Wastewater Treatment Plant
under close supervision; performs directly related work as required.

DlstmgmshmgFeatures ofi'heClass Sl

The principal function of an employee in this class is to {rain to become a state certified wastewater
treatment operator and to fearn the operational requirements of the Manchester waste water treatment
facility. The objective is that this classification will give individuals the opportunity to become a
fully qualified treatment operator. The work is performed under the supervision and direction of
WWTP Operators and the WWTP Superintendent but some leeway is granted for the exercise of
independent judgement and initiative. This class is distinguished from all other operators by serving
in a position under close supervision with a responsibility for on the job training as to the treatment
processes. The nature of the work performed requires that an employee in this class establish and
maintain effective working relationships with other city employees and the public. The principal
duties of this class are performed in the Wastewater Treatment Plant facility. The operator trainee
will be required to work as the fourth member of an operations crew during the course of the training
and will be assigned to work on the night shift at the discretion of the Plant Superintendent.

Examp'lesbi“--Es'seht_iéI:;WOrk.' :
(iustrative only)

e Studies wastewater treatment processes and trains in ail job functions associated with WW1P
Operator functions inciuding the sludge incinerator
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Mixes and adjusts chemical doses;

Monitors computer generated information relating to wastewater issues and takes appropriate
actions based upon that information.

Observes variations in operating conditions and makes equipment and process related
adjustments;

Notifies supervisor of any actions taken or makes recommendations for changes;
Monitors automated process control system operating levels;

Inspects all equipment and processing areas;

Collects samples and conducts tests of sewage, sludge and water;

Performs calculations and records data according to established procedures;

Interprets results and makes or recommends adjustments;

Maintains a log of plant operations;

Operates pumps and other equipment to control flow, sludge digestion and other processes;
Develops safe and standard operation procedures for plant equipment activities;

Performs routine cleaning and minor maintenance of equipment to include assembly,
disassembly, and lubrication of equipment using standard mechanics hand tools;

Operates safety equipment, including a self contained breathing apparatus, dust masks and
face shield, monitoring equipment and instrumentation and related equipment;

Provides needed information and demonstrations concerning how to perform certain work
tasks to new employees in the same or similar class of positions;

Keeps immediate supervisor and designated others fully and accurately informed concerning
work progress, including present and potential work problems and suggestions for new or
improved ways of addressing such problems;

Attends meetings, conferences, workshops and training sessions and reviews publications
and audio-visual materials to become and remain current on the principles, practices and new
developments in assigned work areas;

Responds to citizens’ questions and comments in a courteous and timely manner;
Communicates and coordinates regularly with appropriate others to maximize the
effectiveness and efficiency of interdepartmental operations and activities;

Performs other directly related duties consistent with the role and function of the
classification.

Required Knowledge, Skills and Abilities
(at time of appointment)

Substantial knowledge of the principles and practices of waste water and sludge treatment
processes and process control,

Substantial knowledge of procedures of sampling and sample testing;

Substantial knowledge of automated process control systems and related software;
Substantial knowledge of operation and maintenance of plant equipment;

Substantial knowledge of safety procedures in working in confined space and around
hazardous materials and hazardous areas;

Some knowledge of Federal Clean Water Act guidelines and other Federal, State and local
regulations which affect plant operations;

Ability to communicate effectively with others, both orally and in writing, using both
technical and non-technical language,
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. Ability to understand and follow oral and/or written policies, procedures and instructions;
Ability to prepare and present accurate and reliable reports containing findings and
recommendations;

» Ability to operate a personal computer using standard or customized software applications

appropriate to assigned tasks;

. Ability to use logical and creative thought processes to develop solutions according to written
specifications and/or oral instructions;

. Ability to perform a wide variety of duties and responsibilities with accuracy and speed under
the pressure of time-sensitive deadlines;

® Ability and willingness to quickly learn and put to use new skills and knowledge brought
about by rapidly changing information and/or technology;

. Integrity, ingenuity and inventiveness in the performance of assigned tasks.

: Acceptable-Experienéé-:ahﬂ Training

° Graduation from High School or possession of a GED, and
Some experience in related functions or
Any equivalent combination of experience and training which provides the knowledge, skills
and abilities necessary to perform the work. '

. Preference will be given to candidates showing proficiency in math and science.

Required Special'f Qualifications

Valid New Hampshire Driver’s License.

The employee will be required to obtain a State of New Hampshire Wastewater treatment
operator certification within 18 months of employment, failure to obtain the certification
within the required time frame will require that the employee be terminated or demoted to
an alternative position,

" Essential Physical Abilities

0 Sufficient clarity of speech and hearing or other communication capabilities, with or without
reasonable accommodation, which permits the employee to communicate effectively;

- Sufficient vision or other powers of observation, with or without reasonable accommodation,
which permits the employee to perform assigned tasks;

® Sufficient manual dexterity with or without reasonable accommodation, which permits the
employee to work in confined spaces and around hazardous materials;

. Sufficient personal mobility and physical reflexes, with or without reasonable

accommodation, which permits the employee to perform assigned tasks in an outdoor
environment.
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Approved by: Date:

Revision Approved by: BMA Date: ___4/20/04




ity of Manchester
Netr Henmpshire

In the year Two Thousand and  Five

AN ORDINANCE

“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 39 in its
entirety and inserting a new Chapter 3%: Procurement Code.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

I Amend Chapter 39: Procurement Code by deleting the Chapter 39 in its entirety
and inserting in place thereof the following:

Section

39.01 Purpose

39.02 Application of provisions

39.03 Definitions

39.04 Department purchasing responsibility

39.05 General Procurement and Award Provisions
39,10 Aunthority to Award and Availability of Funds
39.20 Source Selection

39.30 Prequalification of Bidders

3940 Professional services

39.50 Negotiated Procurement Actions

39.60 Specialized Procurement Actions

39.70 Cooperative Procurement

39.80 Special Procurement Methods

3990 Prohibitions

§39.01 PURPOSE.

(A}  The Procurement Code shall promote fair and equitable treatment to all
suppliers or prospective suppliers of goods and services, promote effective competition
among prospective suppliers of goods and services, make as uniform as possible the
procedures among various departments and agencies of the City by the standardization of
the procurernent process, to prevent abuses and favoritism, and promote the economical,
effective, and efficient use of the City’s total resources.



ity of Aanchester
Nefo Hampszhire

In the year Two Thousand and  Five
AN ORDINANCE

“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 39 in its
entirety and inserting a new Chapter 39: Procurement Code.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

(B)  The purpose of the Procurement Code is to provide to the Purchasing
Agency flexibility and defined guidelines for the purchasing of goods and services.
These suidelines define maximum allowed procurement litpits. The Purchasing Agency
has the flexibility to reduce these limifs in order to insure that the best interest of the City
is being served. Any questions relating to this Procurement Code should be addressed in
writing to the City Solicitor and/or the Finance Officer. The Purchasing Agency wili at
all titnes retain adequate records, based on the size of the procurement, as to the type of
procurement utilized and the basis of award.

§39.02 APPLICATION OF PROVISIONS.

(A)  This code applies to every expenditure of public dollars irrespective of their
source, including federal assistance dollars, for the procurement of materials, supplies,
services and construction. Nothing in this code shall prevent the City from complying
with the terms and conditions of any grant, gift, bequest or cooperative agreements.
Procurement actions involving Federal or State funding shall comply with their
mandatory rules that may not be reflected in this procurement code.

(BY  The following procurement actions are not subject to this code:

(1} Intergovernmental Agreements.

(2) Agreements negotiated by the Risk Manager or City Solicitor for the
settlement of litigation or threatened litigation.

{3) Contracts awarded for professional witnesses for the purpose of
providing testimony relating to existing or probable judicial proceedings.

{4) Contracts awarded for real property transactions.

(5) Other specific procurement actions based on recommendation of the
Chief Executive Officer and approval by the Board of Mayor and Aldermen.



ity of Manchester
Neto Hampzhire

In the year Two Thousand and — Five

AN ORDINANCE

“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 39 in its
entirety and inserting a new Chapter 39: Procurement Code.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

§39.03 DEFINITIONS.

AMENDMENT is a mechanism by which parties can agree to moditfy, delete or add to
the original scope of work, terms and conditions of a contract. Typically, amendments
are used to modify contracts for professional services and/or to modify contracts for the
furnishing of materials and services.

ADVANTAGEOUS means in the best interest of the City.
AUDITOR means the City of Manchesier’s Auditor.

BERAND NAME or EQUAL SPECIFICATION means a specification using one or more
manufacturer’s names or catalog numbers to describe the standard of quality,
performance and other characteristics to meet City requirements.

BRAND NAME SPECIFICATION means a specification limited to one or more items
by a manufacturer’s name or catalog numbers.

CHANGE ORDER means a written order signed by an authorized agent of the City and
by the contractor authorizing an addition, deletion, or a revision in work or an adjustment
in the contract price or contract time, issued on or after the effective date of the contract,
as provided for in the original contract. Typically, change orders are used fo modify
construction coniracts.

CHIEF EXECUTIVE OFFICER means the Mayor of the City of Manchester,
CITY means the City of Manchester, NH.
CONSTRUCTION means the process of building, altering, repairing, improving or

demolishing any public structure or building, or other public improvements of any kind o
public real propesty or any public infrastructure.



ity of Manchester
Nefo Hampshire

In the vear Two Thousand and  Five

AN ORDINANCE

“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 3% in its
entirety and inserting a new Chapter 39: Procurement Code.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

CONSTRUCTION MANAGEMENT means a project delivery method that provides a
comprehensive array of managemeni and/or consuiting services spanning all phases of the
design and construction process [rom conception to completion of the construction
project.

CONTRACT meuns all types of City agreements, regardless of what they may be called

for the procurement of materials, supplies, services and Purchase Orders shall be used as
the contract for procurement of materials and supplies. Formal written agreements shall
be used for the procurement of services, construction and complex actions.

CONTRACTOR means any person or firm who has a contract with the City.

DEBARMENT means an action taken by the City, under the provisions of this code, to
prohibit a person from participating in City procurements.

DESIGN REQUIREMENTS means the written description of the

infrastructure facility or service to be procured, inctuding: (1) required features,
functions, characteristics, qualities, and properties that are required; (2) the anticipated
schedule, including start, duration, and completion; (3) estimated budgets (as applicable
to the specific procurement? for design, construction, operation and maintenance. The
Design Requirements may, but need not, include drawings and other documents
illustrating the scate and relationship of the features, functions and characteristics of the
project.

EMPLOYEE means an individual drawing a salary or wages from the City whether
elected or not. Any noncompensated individual perforiing personal services for the City
or any department agency, commission, council, board, or any other entity established by
the executive or legislative branch of the City. Noncompensated individuals, serving as
elected City officials or serving on a City Department Board, are also considered
employees.

FINANCE OFFICER is the Finance Director of the City of Manchester



Uity of Manchester
Neto Hampshire

I the vear Two Thousand and  Five

AN ORDINANCE

“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 3% in its
entirety and inserting a new Chapter 39: Procurement Code.”

BE I'T ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

GRATUITY means a payment, loan, subscription, advance, deposit of money, service, or
2ift, presented or promised.

INDEPENDENT PEER REVIEWER SERVICES are additional Architectural and
Fngineering Services provided to review design build proposals. The function of this
review is to provide an independent professional peer review to confirm that the key
elements of the professional engineering and architectural designs provided by the
contractors are in conformance with the applicable standard of care.

INFRASTRUCTURE FACILITY means a building; structure; or networks of building,
structures, pipes, controls, and equipment that provide transportation, utilities, public
education, or public safety services.

INVITATION FOR BIDS means all documents, whether attached or incorporated by
reference, which are used for soliciting bids according to the City’s procurement policies
and procedures.

MAY. The word “may” shall be construed as being permissive.

MULTI-STEP SEALED BIDDING means a two-phase competitive process, The first
phase consists of a technical phase composed of one or more steps in which bidders
submit unpriced technical offers to be evaluated by the City. The second phase consists
of a firm and final bid from those bidders whose technical offers were deemed acceptable
by the City.

PROCUREMENT means buying, purchasing, renting, leasing or otherwise acquiring any
materials, supplies, professional services and construction services. It also inciudes the
description of requirements, selection and solicitation of sources, preparation and award
of contract and all phases of contract administration.



Uity of Manchester
Nefo Hampshire

In the year Two Thousand and  Tive

AN ORDINANCE

“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 39 in its
entirety and inserting a new Chapter 39: Procurement Code.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

PROFESSIONAL SERVICES means those services requiring special knowledge,
education or skill and where the qualifications of persons rendering the services and the
experience of the firm are of primary importance. Professional services shall inciude, but
not be limited to, appraisers, attorneys, architects, engingars, surveyors, accountants,
psychologists, physicians and other health care providers.

PROPOSAL PEVELOPMENT DOCUMENTS means drawings and other design related
documents that are sufficient to fix and describe the size and character of an infrastructure
facility as to architectural, structural, mechanical and electrical systems, materials, and
such other elements as may be appropriate to the applicable project delivery method.

PURCHASING AGENCY is the City department making the proposed procurement.

PURCHASING AGENCY DIRECTOR OR DIRECTOR is the department head in
charge of the City departinent making the proposed procurement acting either directiy or
through authorized representatives,

REQUEST FOR PROPOSALS means all documents, whether attached or incerporated
by reference, which are used for soliciting proposals according to the City’s procurement
policies and procedures.

RESPONSIBLE BIDDER means a person or firm who submits a bid or proposal that
conforms in ali material respects to the invitation for bid or request for proposals and who
has the [inancial capabilities and expertise to perform the contract requirements and the
integrity and reliabifity that will assure goed faith performance.

SERVICE means the furnishing of labor, time or effort by a contractor that does not
involve the delivery of a specific end product other than required reports and
performance. Service does not include employment agreements or collective bargaining
agreements.

SHALL. The word “shall” is construed as being mandatory.



ity of ﬁﬁancﬁezizr
Nefo Hampslirve

In the year Two Thousand and  Five

AN ORDINANCE

“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 39 in its
endirety and inserting a new Chapter 39: Procurement Code.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

SOLICITATION means an invitation for bids, a request for technical offers, proposals,
quotations or any other invitation or request by which the City invites a person to
participate in a procurement action.

SPECIFICATION means any description of the physicai or functional characteristics ol
materials, supplies, services or construction requirements. It may also include a
description of any requirement for inspecting, testing, preparing materials, supplies
services or construction projects for delivery.

§39.04 DEPARTMENT PURCHASING RESPONSIBILITY.

Department Heads and City officers shall be responsible for making purchases
from funds appropriated to their respective departments. The Highway Department shali
be responsible for coordinating and overseeing the purchases of motor vehicles by City
departments. See Section 39.60, Specialized Procurement Actions for procarements
exclusively delepated to a purchasing agency.

§39.05 GENERAL PROCUREMENT AND AWARD PROVISIONS.

(A}  Prohibition Against Subdivision. No procurement action shall be
subdivided to avoid the requirements of this procurement code.



Wity of Hanchester
Nefo Hampshire

In the vear Two Thousand and  Five

AN ORDINANCE

“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 39 in its
entirety and inserting a new Chapter 39: Procurement Code.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

(B)  Bulk Purchases. Whenever feasible, procurements shali be done in bulk to
take full advantage of discounts. Purchasing agencies shall be responsible for
anticipating their needs in a timely fashion in order to consoclidate and expedite
procurement of the same type of items. A lead purchasing agency shall be identified for
procurement of commeodities or services that are most common to their department. The
lead purchasing agency shall accomplish the bulk citywide procurement action based on
requirements identified by other departments. Capital Outlay requirements shall be
planned and scheduled for periodic bulk procurement actions based on approved budget
quantities.

{C)  Awards. Contracts for the procurement of supplies, materials and
construction shall be awarded to the lowest responsible bidder unless otherwise provided
for in the bidding documents or in the Procurement Code. The basis of award shall
always be defined in the bidding documents. Among other factors that may be considered
in determining lowest responsible bidders are the following:

(1) Capability. The ability and skill of the bidder to perform the contract.

{2} Timeliness. Whether the bidder can perform the contract or furnish the

supplies promptly, in accordance with plans and specifications, or within the time
specified, without delay or interference.

{3) Previous Performance. The character, integrity, reputation, judgment,
experience and efficiency of the bidder.

(4) Quatlity. The quality of supplies or performance on previous purchases
or contracts, including known quality based on previous use, and the quality, availability
and adaptability of the suppliers or contractual services to the particular use.

(5) Legal Compliance. Previous and existing compliance by the bidder
with laws and ordinances relating to the contract.

(6) Conditions. The number and scope of conditions attached te the bid by
the bidder.



ity of Manchester
Nefo Hampshire

I the year Two Thousand and  Five

AN ORDINANCE

“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 39 in its
entirety and inserting a new Chapter 39: Procurement Code.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

(D)  Award to Other Than Low Dollar Bidder. Award to other than the low
hidder is not allowed unless the bidder is not responsible or unless the award formula
specifically allowed for other items to be taken info account to decide who is the lowest
responsible bidder. When it appears appropriate not to make an award to the lowest
dollar bidder, the purchasing agency Director shall prepare a written statement of the
reasons for the proiect files.

(B)  Multi-Term Contracts. Parchase orders or writien agreements or
contracts may be awarded for a maximum of five years in one-year increments. Multi-
term contracts shall contain provisions for cancellation by the City in the event funds are
not appropriated for the continuance of the contract. Any yearly increases in unit
prices/rates shali be tied to an established CPI with a maximum yearly cap.

Multi-year Contracts without a “cancellation by the City” provision or confract
committing future unappropriated funds or a contract without a set maximum yearly
adjustment must be approved by the Board of Mayor and Aldermen. Multi year contracts
that have been totally funded do not have to conform to this section.

The Airport Director or his designee is authorized by the Board of Mayor and
Aldermen to enter info multi-year agreements which do not conform to this Section when,
in the opinion of the Airport Director, situations arise that require immediate commitment
or approval of agreements.

(F)  Late Bids or Proposals. A bid, proposal, modification or withdrawal is
late if it is received at the Jocation designated in the Invitation for Bids or Request for
Proposals, after the time and date set in the solicitation documents. Late bids or proposals
shall be rejected.

((3) Mistakes In Bids. A bidder may correct mistakes discovered before the
time and date set for the opening of bids based on procedures in the solicitation
documents. After a bid is opened, mistakes based on an error in judgment shall not be
corrected or withdrawn, unless it is obvious to the City that an egregious error was made.
Minor or administrative mistakes may be waived by the purchasing agency director.

(Hy Cancellation of Solicitations, An invitation for bids, a request for
proposals, or other formal solicitations may be cancelled or rejected in whole or in part if
deemed advantageous to the City.
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/n the year Two Thousand and — Five

AN ORDINANCE

“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 39 in its
entirely and inserting a new Chapter 39: Procurement Code.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

(I Pre-Bid Specifications. All specifications shali be written to promote
overall economy for the purposes intended and encourage competition in satisfying the
City’s needs and shall not be unduly restrictive. General performance specifications may
be used in a Request for Proposals and Multi-step procurements when it is not desirable
or feasible to prepare detailed specifications.

() Cost or Pricing Data. The submission of current cost or pricing data may
be required in situations where analysis of the proposed price is essential to determine
that the price is reasonable and fair. A contractor shall, when requested, submit current
cost or pricing data and shall certify that the cost or pricing data submitted is accurate,
complete and current as of a mutvally determined specified date.

{K)  Change Orders. Change orders to contracts may be execufed according to
change order clauses provided for in the original contract provided the change order does
not materially change the scope of the original procurement.

(L)  Pre-Bid or Pre-Proposal Conferences. A pre-bid or pre-proposal
conference may be conducted within a reasonable time before bid opening or receipt of
proposals. Pre-bid or pre-proposal conferences may be mandatory. H mandatory, only
those bidders attending the mandatory pre-bid conference, shall be allowed to participate
in the bid or proposal. Any changes to the solicitation documents shall be provided to all
eligible bidders.

(M) Prequalification. The purchasing agency may require prequalification of
prospective bidders for the procurement of supplies, materials, services and construction
if the procurement is fess than $250,000. If the procurement is over $250,000 the
purchasing agency shall conform to Section 39.30 of this procurement code. Bidders
have a continuing duty 1o provide the purchasing agency director with information on any
material changes affecting the basis of prequalification.
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AN ORDINANCE

“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 39 in its
entirety and inserting a new Chapter 39: Procurement Code.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

{N}  Bid or Performance Bonds. The purchasing agency may require the use
of bid or performance bonds or other securities for the procurement of supplies, materials,
services or for construction, in order to guaraniee satisfactory completion of the
procurement. However, any procurements over $150,000 shall require a bid and
parformance bond or other security satisfactory to the Purchasing Agency after consuiting
with the Finance Officer and the City Solicitor. Bonds required by statute will not be
waived. Any such bonding or security requirements shall be set Torth in the solicitation.
Failure of the bidder to comply with the security requirements in the solicitation may
result in the rejection of the bid or proposal.

(O3 Right to Inspect. The City may, at reasonable times, inspect the place of
business of a contractor or any subcontractor that is refated to the performance of any
contract awarded or to be awarded by the City.

(P}  Right to Audit. The City may, at reasonable times and places, audit the
books and records of any contractor who submits cost or pricing data required by
solicitations. If the City determines that there may be a need to audit a procurement, the
coniract agreement shall define these rights and who will assume the cost of the audit.

(Q) City Procurement Records. All determinations and other written records
pertaining to the solicitation, award or performance of a contract shall be maintained for
the City in a contract file by the purchasing agency. All procurement records shall be
retained and disposed of by the City according to the records retention guidelines, Internal
Revenue requirements and schedules of the City.

§39.10 AUTHORITY TQ AWARD AND AVAILABILITY OF FUNDS.

{A)  Authority to Award. Al procurerment actions made hased on approved
department budgets and authorized CIP allocations shail be awarded by the purchasing
agency having delegated authority provided by this Procurement Code. Procurement
actions not authorized to a department or multi-year contracts without a “canceliation by
the City” provision requiring future City appropriations, shall be approved by the Board
of Mayor and Aldermen,
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AN ORDINANCE

“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 39 in its
entirety and inserting a new Chapter 39: Procurement Code.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

(B)  Availability of Funds. Unencumbered funds to cover the entire purchase
order or contract must be available in the appropriate budget of the purchasing agency
prior to award of any purchase order or contract. Purchase orders and contracts are
subject to the annual appropriation of funds. Multi-term purchase orders or contracts
shall have adequate unencumbered funds available for the first year except as noted.

§39.20 SOURCE SELECTION.

(A)  Small Purchases. Small purchases are considered informal procurement
actions. Procurement requirements shall not be artificially divided so as to constitutc a
small purchase.

(1) Total price is $10,000 or less, it shail be made after adequate inquiry
based on the director or his designee’s knowledge of a reasonable price and satisfactory
quality.

: (2) Total price more than $10,000 to $25,060. When the total price is
greater than $10,000, and not more than $25,000 purchases shall be made vsing
documented oral or written price or rate quotations from an adequate number of suppliers.
If available, a minimum of three quotations from qualified suppliers shall be obtained.
Such price and rate quotations, the date of such quotations and the names of suppliers
shall be documented.

(B) Competitive Sealed Bidding. Competitive sealed bidding is considered a
formal procurement action. Except as provided in this Procurement Code, ali purchases
in excess of $25,000 shall be made by competitive sealed bidding. Purchase orders and
contracts shall be awarded to the lowest responsible bidder except as provided for in this
code.

Competitive sealed bidding procedures shall at a minimum, ircarporate the
following:

(1) Format bid specifications that at a minimum include the general terms
and conditions of the proposed purchase, requirements of the bidder, form of contract,
the forms for submission of bids and the basis of award.
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“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 39 in its
entirety and inserting a new Chapter 39: Procurement Code.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

(2) Product or service specifications that accurately describe the product or
service required in such a manner as to not preclude competition. If specific
manufacturer’s names or models are used to describe the product or service, a minimum
of two manufacturers’ names should be used if available. There shall be a provision for
approval of an equal product or service. Also, see Section 39.50 (5}.

{3} Adequate public notice of a mimimum of (5) business days, prior io the
date established for the opening of hids. Such notice shall include as a minimum,
publication in a newspaper of general distribution.

(4) Sealed bids shall be opened publicly at the time and place designated in
the Invitation for Bids. A tabulation of all bids recetved shall be available for public
‘inspection within a reasonable period of time. Departments shall determine an adequate
amount of time.

(5) The purchasing agency may negotiate with the two low bidders in order
to reduce the bid to fall within available funds and/or to obtain a lower bid amount,
provided that the original intent of the procurement is not materially changed. The right
to negotiate a lower total bid must be a condition of the bidding documents.

{6) The award of bids shall be formalized through the execution of a
purchase order or written contractual agreement.

{7y The purchasing agency may reject any or ali bids or parts thereof

when such rejection has been determined to be in the City’s best interest.

(CYy  Multi-Step Sealed Bidding. When it is considered impractical to readity
prepare a detailed specification to support an award based on price, a two-step bid process
may be used. The first step is a request for proposals, based on a general or performance
specification, requesting the submission of unpriced technical proposals. The second step
is an tnvitation for firm and final priced bids to those bidders whose proposals have been
determined to be technically acceptable under the criteria sei forth in the first step.

The multi-step sealed bidding method may be used if the purchasing agency
determines that:

{1} Available specifications or purchase descriptions are not sufficiently
complete to permit full competition without technical evaluations and discussions to
ensure mutual understanding between each bidder and the City.

(2) Definite criteria exist for evaluation of technical offers.

(3) More than one technically qualified source is expected to be available.

{4y A fixed price contract will be used.
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AN ORDINANCE

“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 39 in its
entirety and inserting a new Chapter 39: Procurement Code.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

The Invitation to Bid must provide notice that a multi-step process is being used.
The notice should explain the mulii-step process and that only those bidders providing
technically acceptable proposals, will be allowed to participate in submitting a firm and
final bid price.

Adequate public notice of a minimum of 10 working days prior to the date
established for the opening of bids shall be provided. Such notice shall include as a
minimum publication in a newspaper of general circulation.

Award shall be made to the lowest dollar responsible bidder.

(D)  Competitive Sealed Proposals. When competitive sealed bidding is not
practical or advantageous to the City, the purchasing agency director, may authorize the
use of competitive sealed proposals and negotiations as the procurement method.

In determining whether competitive sealed bidding is practical or advantageous to
the City, the purchasing agency director, shall consider the following factors:

(1) Whether the cost to develop formal technical bid specifications
-sufficient to insure open competitive bids, would make the total cost of the procurement
excessive.

(2) Whether the proposed purchase is to be accompanied by land,
development, or other related economic transactions, therefore the bid price may not
accurately reflect the total economic effect of the purchase.

{3) Whether the product or service is specialized or custom produced, and
the development of terms, conditions, specifications, and other provisions specifically
defining the procurement requires interaction with prospective suppliers.

(4) Where no responsible bidder has submitted a bid in response to the
fnvitation.

If the purchasing agency director determines that competitive sezled bidding is not
practical and that competitive sealed proposals and negotiations should be used, the
purchasing agency shali:

(1) Develop terms, conditions and general or performance specifications
for the product or service required.

(2) In such cases where the award is not necessarily to be based on the
lowest negotiated price, the request for proposals shall indicate and define the relative
importance of price and other significant evaluation factors.

(3) Provide adequate public notice as in the case of competitive sealed bids.
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AN ORDINANCE

“Amending Chapier 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 39 in its
entirety and inserting a new Chapter 39: Procurement Code.”

BE IT ORDAINED, By the Board of Mayor and Aldermen ot the City of Manchester,
as follows:

4) Sealed proposals shall be received at the time and place designated in request
for proposals. A proposal received after the closing date and time set for the receipt of
proposals, is late and shall not be considered. No proposals shall be handled so as to
permiit disclosure of the contents of any proposal to competing offerers during the process
of negotiation. Submission of the proposal shall be conditioned on not disclosing the
proposals content until the completion of negotiations and award of a contract. Proposals
shall be opened in the presence of witnesses. Proposals and modifications shall be shown
only to City personnel having a legitimate interest in them or persons assisting in the City
evaluation.

After the opening and evaluation of competitive sealed proposals, written or verbal
negotiations may be conducted with one or more parties who have submitted proposals.
Such negotiations are designed to achieve terms and conditions most favorable to the
City. Negotiations need not be conducted where time constraints preclude additional
negoliations or where the purchasing agency certifies that acceptance of an initial offer
without discussion, would result in fair and equitable prices. The request for proposals
shall clearly define the City’s rights pertaining to negotiations,

{5} Award shall be made to the proposer whose proposal has been determined to
be responsive and most advantageous to the City, The contract [He shall contain, in
writing, the basis on which award is made.

§39.30 PREQUALIFICATION OF BIDDERS.

{A)  Pregualification of potential bidders shall be accomplished for ali contracts
for construction, reconstruction, alteration and repair or refurbishing of real property with
an estimated project cost in excess of $250,000. Prequalification of contractors based on
the type of work and dollar limits may be done annually. The invitations for bids shail be
issued only to firms that have, in the City’s sole determination, been prequalified.

{B)  The purchasing agency involved shall establish rules and regulations that
govern prequalification of bidders. The rules and regulations shall take into
consideration;

{1) The ability, capacity, and skill of the bidder to perform the contract or
provide the service required.

(2) Whether the hidder can perform the contract or provide the service
promptly, or within the time specified, without delay or interference.
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AN ORDINANCE

“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 3% in its
entirety and inserting a new Chapter 39: Procurement Code.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,

as follows: (3} The character, integrity, reputation, judgment, experience and

efficiency of the bidder.

(43 The quality of performance on previous contracts.

(5) The previous and existing compliance by the bidder with laws and
ordinances relating to the contract.

{6) The sufficiency of financial resources and ability of the bidder to
perform the contract.

(7) The quality, availability, and adaptability of the supplies or contractual
sarvices to the particular use required.

{8) The ability of the bidder to provide future maintenance and service.

{9y The number and scope of bidder canditions attached to the bid.

(10YThe amount of total direct and indirect costs that would be incurred by
the City because of the bid.

(11)The ability of the bidder to meet the City’s bonding and insurance
requirements.

(C)  These rules and regulations may also include other special considerations as
authorized by law.

. §39.40 PROFESSIONAL SERVICES.

The procurement of accounting, architectural, auditing, engineering, financial, legal,
data processing, medical services and independent consultant services for personnel,
insurance and actuarial planning and management, human resource and public relations,
may be accomplished using the following procedures:

(AY  Professional Services $25,000 or Less — The purchasing agency may
solicit one or more proposals for the procurement of professional services at a fee which
is deemed fair and reasonable. The purchasing agency will document the basis of the
procurement in the project file. In no case shall more than three awards be made to the
same vendor in any 12 months without the prior written notification to the Finance
Officer.
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“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 39 in its
entirety and inserting a new Chapter 3%: Procurement Code.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

(B}  Professional Services greater than $25,000 — A formal Request for
Proposal process shall be used. The purchasing agency shall develop a Request for
Proposals to include terms, conditions, scope of service, desired results, end product and
consultant qualification. Selection criteria and the method of determining a final fee by
the City will be included in the Request for Proposals. This process can be accomplished
in a Request for Qualification Phase and a Request for Proposals Phase. The Request for
Proposal process shall include the following:

{1) Adequate public notice of a minimum of ter: business days prior (o the
date established for the receipt of qualifications and/or proposals shail be provided. Such
notice shall inctude as a minimum, publication in a newspaper of general circulation.

(2} A minimurn of three proposals, if available, shall be evaluated and
selection made based on demonstrated competence, qualifications and project approach
for the services required. Where applicabie to a particular project, factors such as the
following shall be used in tentatively selecting a firm:

{a) Specific experience with similar projects.

{b) Specific experience with earlier phases of the same project.

(¢) Background and experience of staff members who would be
assigned to the job.

(d) Availability.

(e) Locality of firm.

(fy Ability to communicate ideas.

(g) Ability to supply all of the major disciplines necessary to
perform the work.

(h) Qualifications of subcontractors/subconsultants.

(i) Conceptual design/project approach.

(i) Accuracy of the firm in estimating time and cost requirements.

{k} Responsiveness to requirements contained in the RFP,

{1y Financial capabilities of the firm.

{3) The purchasing agency may inierview one or more of the proposers in
order to clearly understand the proposers qualifications and the submitted proposal.

{4) Selection criteria may be establisked in order to determine the best
overall proposal. The criteria may incorporate a weighting system for the proposals
received.
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BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

(5} Fees for professional services are an important consideration, which
must not be taken lightly, However, selection shall be ultimately based on demonstrated
competence, qualifications and project approach at a reasonable fee. Depending on the
complexity of the project, the purchasing agency may utilize one of the following
procedures to determine a fee:

(a) The fee can be requested as part of the requested proposal and
considered in tentatively selecting a firm.

(b) A multi-step sealed procurement can be requested where the
sea]ed fee is ot opened until a proposer has been tentatively selected.

(c) A fee can be negotiated after a proposer has been selected and a
final scope of services has been determined.

(6) If necessary, the purchasing agency may negotiate with one or more
responsive firms in order to make a tentative selection. Once a tentative selection has
been made, z final scope of services and fee shall be negotiated with the selected firm in
order to enter into a contract deemed to he in the best interest of the City.

(7) On award, all contracts for professional services shall be formalized in

a written agreement signed by the applicant and the purchasing agency.

~ §39.50 NEGOTIATED PROCUREMENT ACTIONS.

(A)  Purchase orders or written agreements shall be awarded without benefit of
formal or informal bidding in one or more of the following cases. Negotiation methods
may be used to award the contracts.

(1) Purchases required in the event of an emergency that necessitates the
immediate purchase of goods or services.

{2) Purchases where the cost of the service is fixed by law,

(3} Purchases that can be procured through cooperative intergovernmental
purchase agreements with other govermment jurisdictions.

(4) Sole source procurements, where the proposed purchase is
manufactured by only one company.

{(5) Purchases from a sole manufacturer, where it is determined to be more
efficient and economical to reduce costs of maintenance of additional repair parts,
suppliers or services.

(6) Purchases that have been preceded by competitive sealed bidding,
where no responsive bidder has responded.
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BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

(73 Purchases under extensions of contracts when the same or lower price
is extended for another year or part of a year. The maximum extensions shall not exceed
five years without written notification to the Finance Officer.
(8) Purchases under intergovernmental agreements or con{racts that require
use of procurement procedures inconsistent with the provisions of this section.
(9) City share contracts that include contracts with developers for the
construction of public improvements whereby the City shares in the cost of construction.
(10)Used, discontinued or otherwise unique equipment or commodities
that become available {(such as at an aunction) or are offered only for a limited time and
may be acquired below the cost of similar new items.
(11D)Service on existing equipment when it is advantageous to the Cify to
obtain paris, repair or service on existing equipment from a factory authorized dealer or
distributor.
(12)Perishable supplies that cannot be purchased by ordinary procurement
methods because of imminent spoilage or decay.
(13)Standardized parts, modules or accessories that will minimize
excessive inventory or maintain compatibility with existing furnishings or installations.
(14)Open ended purchase orders or writien agreements with local suppliers
in order to provide for emergencies, reduced down time of equipment or projects, and for
supplies and materials not stored in a City warehouse.

§39.66 SPECIALIZED PROCUREMENT ACTIONS,

(A)  The procurement of the foliowing goods and services shall be made
exclusively by the delegated purchasing agency. Exceptions may only be granted with a
written waiver from the Board of Mayor and Aldermen:

(1) Insurance and actuarial services by the Risk Manager and/or the
Finance Officer.

(2) Legal services by the City Solicitor.

{3) Information technology services, hardware, software and network
capable devices including telephones by the Information Services Director

(4) Accounting and banking services by the Finance Director.

(5) Auditing services by the Auditor.

(6} Other purchases from nondepartmental appropriations shall be made by
the Finance Officer unless otherwise indicated in the budget.
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(B)  When purchasing insurance, a prequalification process may be used inviting
agents and brokers (o submit a questionnaire regarding their experience and
qualifications. Only firms that, in the City’s sole determination qualified, shali be
selected for the bid process. Each finm selected to bid shall submit common
specifications to their assigned insurance carriers. Awards for such purchases shall be
made to the lowest responsible bidder. The City may retain the agency, and/or carrier
receiving the conlract for a pertod not to exceed three (3) years, reasonable premium
increases notwithstanding, before any renewal of this bidding procedure.

(C)  In any award, the City may take into consideration any costs of conversion
invoived.

§39.70 COOPERATIVE PROCUREMENT.

The purchasing agency shali have authority to join with any other municipal, state
or federal governmental agency in cooperative procurement actions.

§39.80 SPECIAL PROCUREMENT METHODS.

The Purchasing Agency proposing to utilize this section of the Procurement Code
must detail in the project file why wtilizing this section of the Code is in the best interest
of the City.

{A) PROCUREMENT METHODS.

(1) Design-Build is a project delivery method in which the procuring
agency enters into a single contract for design and construction of an infrastructure
facility. Procurement of Design-Build services shall generally follow procedures cutlined
in the “Design Build Manual of Practice”, as published by the “Design Build Institute of
America”.
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(2) Design-Bid-Build means a project delivery method in which the
purchasing agency sequentially awards separate contracts, the first for Architectural and
Engineering Services to design the project and the second for construction of the project
according to the design.

(3) Operation and Maintenance is a project delivery method whereby the
procuring agency enters into a single contract for the routine operation, routine repair, and
routing maintenance of an infrastructure facility. Operation and Mainienance services
shall be procured from prequalified contractors by utilizing competitive sealed proposals
submitted in response to a Request for Proposals, which has established the supplies and
services required to maintain and operate infrastructure facilities.

{4) Design-Build-Operate-Maintain is a project delivery method in which
the procuring agency enters into a single contract for design, construciion, maintenance,
and operation of an infrastructure facility over a contractually defined period. Allora
porticn of the funds required to pay for the services provided by the contractor during the
contract period are either appropriated by the City prior to award of the contract or
secured by the City through fee or user charges. Procurement of Design-Build-Operate-
Maintain services shall generally follow procedures outlined in the “Design Build Manuai
of Practice™, as published by the “Design Build Institute of America™.

{5) Design-Build-Finance-Operate is a project delivery method in which
the procuring agency enters into a single contract for design, construction, finance,
maintenance, and operation of an infrastructure facility over a contractually defined
period. No funds are appropriated to pay for any part of the services provided by the
contractor during the contract period. Procurement of Design-Build Finance Operate
Maintain services shall generally follow procedures outlined in the *Design Build Manual
of Practice”, as published by the “Design Build Institute of America”. A preliminary
determination by the City should have been made that project revenues are sufficient,
over the length of the proposed contract, to cover design, construction, finance, and
operations.
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(6) Design-Build-Finance-Operate-Maintain means a project delivery
method in which the purchasing agency enters into a single contract for design,
construction, finance, maintenance, and operation of an infrastructure facility over a
contractually defined period. No City funds-are appropriated to pay for any part of the
services provided by the contractor during the contract period. This deliver method does
not precluede the City from providing financing as long as the City ultimately is
reimbursed all of its costs over the life of the contract agreement.

(7) Construction Management Services is a project delivery process by
which a gualified third party provides construction leadership with a defined scope
throughout various phases of the project (e.g. planning, design and construction). The
Construction Manager would typically provide advice and the construction leadership,
coniract management, direction, supervision, coordination and control of the work during
the construction phase. The Construction Manager would strive to iniegraie the expertise
of the design professional with the contractors knowledge of project constructability in
order to obtain a cost effective end result. The Construction Manager could hoid the dual
role of design professional and contractor. The procurement of Construction
Management Services shall generally follow proceduses outlined by the Association of
General Contractors “Owners Guidelines for Selection of a Construction Manager™.

{8) Other Special Project Delivery Methods or combinations of the
above may be utilized provided that the purchasing agency can demonstrate that the
delivery method meets the intent of this procurement code and receives the approval of
the Board of Mayor and Aldermen.



ity of Manchester
Netn Hampshire

In the vear Tivo Thousand and  Tive

AN ORDINANCE

“Amending Chapter 3%: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 39 in its
entirety and inserting a new Chapter 39: Procurement Code.”

BE I'T ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

(C) EVALUATION FACTORS. The Reguest for Proposals shall state all
evaluation factors and subfactors that will be separately rated and the weights to be given
to each factor and subfactor in the evaluation. Evaluation factors may consist of the
following:

(1) Demonstrated compliance with design requirements,

(2) Qualifications and experience,

(3) Financial capacity,

(4) Project schedule,

(5} Price (or life-cycie price for Design-Build-Operate-Maintain and
Design-Build-Finance-Operate-Maintain procurements), and

{6} Other evaluation factors if any.

(DY  The Request for Proposals may require each offerer to identify an
Independent Design Peer Reviewer whose competence and gualifications to provide such
services shall be an additional evaluation factor in the award of the contract. The City
reserves the right to choose its” own Independent Design Peer Reviewer.

§39.90 PROHIBITIONS.

(A) Conflict of Interest. No employee, officer or agent of the City shall
participate in the award or administration of a contract in which they or any member of
their immediate family has an interest. No employee, officer or agent shall participate in
the award or administration of a contract with any person, firm, partnership or corporation
in which they or any member of their immediate lamily is an officer or employee or is
about to become an officer or employee.



ity of Manchester
Neto Hampshire

/7 the vear Tvo Thousand and  Five
AN ORDINANCE

“Amending Chapter 39: Procurement Code of the Code of
Ordinances of the City of Manchester by deleting Chapter 39 in its
entirety and inserting a new Chapter 39: Procurement Code.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

(BY  Pecuniary Benefit, No employee, officer or agent of the City who is
participating or is about to participate in the award or adminisiration of a contract, shall
either solicit or accept any kickback, gratuity, contingent payment or other pecuniary
benefit from any firm, person, partnership or corporation involved in such contract. For
the purpose of this section, PECUNIARY BENEFIT means any advantage in the form of
money, property, commercial interest, travel, offer of employment or anything else, the
primary significance of which is economic gain.

{C) Standards of Conduct. Every employee, officer or agent of the City is
expressly prohibited from knowingly participating in the following:
(1) Underestimating or exaggerating requirements to certain prospective
bidders for the purpose of influencing bids.
(2) Misrepresenting competitor’s prices, quality or service to obtain
concessions.

{DY Savings Provision. Nothing in this subchapter is intended to invalidate or

in anyway limit the term of any contract or special service agreement lawfully made prior
to the effective date of this subchapter.

II. This Ordinance shall take effect upon its passage.



ity of Manchester
Neto Hampshire

In the year Two Thousand and Five
AN ORDINANCE

“Amending Chapter 52: Sewers of the Code of Ordinances of the City of
Manchester by amending Section 52.160 (A)(2), Sewer Rental Charges
and Section 52.161 Septage Service Charge by increasing the user charges
and septage service charges in the City of Manchester,"”

RBE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

L Deletions to existing ordinance language are struekthrough. New language appears in
italics. Sections of the following chapter that remain unchanged appear in regular type.

§ 52,160 SEWER RENTAL CHARGES.

{A)  The following sewer rental charges shall be in effect unless amended by further
action of the Board of Mayor and Aldermen:

(1 Service charges are payable at the following rates per quartes:
{a} Structures containing single- dweiling unit - $11.
(b) Structures, containing two dwelling units - $9 per unit.
(¢)  Multiple structures, per dwelling unit - $7.
(d) Commercial establishments, per establishment - $15.
(e} Industrial establishments, per establishment - $31.
(2) Ulser charges for industrial establishments shall be computed under the
usage charge formula based on the unit costs provided herein. User charges for residential and
commercial premises eem@a;mméepﬁae—ﬂsag&ehm-ge—femﬂl&ea—s&&éﬂﬂfwes{s are compuied

based on the number of cubic feet of water consumed on the premises as metered by the
waterworks at the rates per 100 cubic feet and the effective billing dates as follows:

RATE EFFECTIVE BILELING DATE
$1:37466-CF o104

$1.55/100 CF _ 1/01/96

$1.80/100 CF 7/1/05

(B} In the case of nonmeiered premises, the average consumption for comparable
stractures as determined by the Chief Sanitary Engineer shall be used as a basis for billing. Such
owners may have metering fzcilities installed at their own expense. Such installations must be
requested in writing and conform to EPD policy for such installations.
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ity of Manchester
Nefo Hampshire

In the year Two Thousand and Five
AN ORDINANCE

“Amending Chapter 52: Sewers of the Code of Ordinances of the City of
Manchester by amending Section 52.160 {A)}2), Sewer Rental Charges
and Section 52.161 Septage Service Charge by increasing the user charges
and septage service charges in the City of Manchester.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

{C)  Unit costs under the user charge formula are established at the rates and at the
effecting billing dates as foliows:

Vu Bu Su Effective Date
$1.46/1000 gailons | $14.19/100 lbs, $13.93/100 Ihs. 1/01/%6
$1.67/1000 gallons | $17.57/100 ibs. $17.57/100 1bs. 7/01/05

(D) User charge credits for residential customers for extranecus water use are
available by making application to the EPD for the installation of a “deduct” meter. Extraneous
waler use is that portion of the waterworks metered water, not retumning to the sewer system,

(1} To participate, the residential user must install a deduct meter in
accordance with conditions established by the Environmental Protection Division of the
Highway Department. Such application shall be on forms provided by EPD. Usage charges for
residential customers installing a deduct meter will be consputed based on the number of cubic
feet of water consumed on the premises as metered by the waterworks minus the number of
cubic feet of water as measured by the deduct meter at the effective rates of division (C) of this
section.

(2) Failure to comply with all conditions or any attempt to defraud the billing
system as determined by EPD, will result in revocation of the right to use the deduct meter and in
such case billing calculations will revert to the terms described in division (C). In such case,
penalties will be sought in accordance with all applicable ordinances.

{3) User charge credits for non-residential customers are available by making
application to the Highway Department, Environmental Protection Division {EPD) for a deduct
meter as stipulated in (1) and (2) above and in accordance with conditions established by the
Highway Department. Credits for non-residential users will be given for water used for
irrigation purposes only. All other provisions of §52,160 will apply.

(4) User charge credits for elderty, residential accounts will be given to those
- sewer accounts that are granted an elderly exemption by the Tax Assessor’s Office. Residents
qualifying for the tax exemption will be billed at the rate of 50% of the current sewer usage
charge and 50% of the current sewer service charge. This credit will not apply to condominium
associations or homeowners associations. All other provisions of §52.160 will apply.
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ity of Manchester
Net Hampshire

I the vear Two Thousand and Five

AN ORDINANCE

“Amending Chapter 52: Sewers of the Code of Ordinances of the City of
Manchester by amending Section 52.160 {A}2), Sewer Rental Charges
and Section 52.161 Septage Service Charge by increasing the user charges
and septage service charges in the City of Manchester.”

'BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

(B}, User charge credits for residential accounts will be given to those sewer accounts
that are granted a tax deferral by the Tax Assessor’s Office for those on the Tax Deferral for
Elderly and Disabled Persons Program. Residents qualifying for the tax deferral will be billed at
the rate of 50% of the current sewer service charge. This credit will not apply te condominivin
associations or homeowners associations. The sewer usage and sewer service charges will revert
back to standard rates outtined in §32.160 upon notification from the Tax Assessor’s Office that
the property has been removed from the Tax Assessor's Tax Deferral Program. All other
provisions of §52.160 will apply.

§ 52,161 SEPTAGE SERVICE CHARGE.

There is hereby established the following service charge for the receipt of septage into the
Manchester Wastewater Treatment Facility for the treatment of said septage prior to discharge
thereof into the Merrimack River to be effective at the rates and billing dates as foilows:

(A)  For any discharge of one thousand gallons or less - $70-80 $50.00/1000 gallons.

(B)  For any discharge in excess thereof, a charge of $7-68 $8.00 per multiple of 100
gallons or any part of such multiple effecting ¢ffective beginning W53 7/01/05.

(C)  For any discharge as measured by the weight scale at the septage receiving
facility: $- : HEe £ -5 abretfective-d O
3.08/gallon (using conversion factor of 8.34 Ib/gal) or $.00959 per pound, effective 7/01/05.

11. This ordinance shall take effect July 1, 2005,



ity of Manchester
Netw Hampshire

In the year Two Thousand and ~ Five

AN ORDINANCE

“Amending Chapter 71: Snow Emergency Regulations, Sections 71.03
and 71.99 of the Code of Ordinances of the City of Manchester increasing
the penaities for violation of snow emergency winter parking.”

BE I'T ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

L Amend the Code of Ordinance by inserting new language in Section 71.03 Winter
Parking and Section 71.99 Penalty as bolded (italies). Portions of the following section that
remain unchanged appear in regular type.

71.03 WINTER PARKING.

It shall be urlawfol for any person having custody or centrol of any vehicle to park or cause to
be parked on any public street or highway hereinafter defined as a “snow emergency route”
between the hours of 7:00 a.m. and 11:00 p.m., between the period of November 15 and May 15
in each succeeding year. Violation of this section shall be as defined in Section 71.99 Penalty.

71.99 PENALTY.

{A)  Each such owner or operator of a vehicle whe vielates any provision of this
chapter or Chapter 73, Parking Schedules, may, within seven days of the time when such notice
was attached to such vehicle pay to the Parking Violations Bureau in person or by mail, for and
in full satistaction of such victation, the sum of $25, except that the fine for violation of Section
71.03 Winter Parking shall be 375. '

(BY  Failure to make such payment within seven days following a violation shall result
in 2 minimum fine of $50, except for violation of Section 71.03 Winter Parking, which shail
result in @ minimum fine of $150, and may subject the owner or operator of the motor vehicle to
an appearance in district coust and a fine of not more than $1,000 upon conviction thereof,

I This Ordinance shall take effect upon its passage.



